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Check	our	comparison	chart	here.	Yes.	A	user	can	have	several	email	addresses	by	creating	email	aliases.	You	can	add	up	to	30	email	aliases	for	each	user.	Yes,	you	can	import	emails	from	legacy	environments	such	as	Microsoft®,	IBM®	Notes®	and	other	systems.	To	learn	more	about	migrating	to	Google	Workspace,	see	Migrate	your	organisation's
data	to	Google	Workspace.	Gemini	is	the	AI-powered	assistant	from	Google,	built	directly	into	Gmail,	Docs,	Sheets	and	more,	with	enterprise-grade	security	and	privacy.	Learn	more.	Gmail	makes	email	easy	and	efficient.	And	maybe	even	fun.	With	Gmail,	you’ll	get	lots	of	storage	space,	less	spam,	fast	search	and	lots	more.	But	how?	Switching	to
Gmail	is	actually	really	easy.	After	you	sign	up,	you’ll	see	the	option	to	transfer	over	messages	and	contacts	from	your	old	account.	That	way,	you	can	pick	up	right	where	you	left	off.	Signing	up	»	Signing	up	for	Gmail	only	takes	a	few	minutes.	You’ll	just	need	to	enter	some	basic	information	(like	your	first	and	last	name),	choose	an	available
username,	and	pick	a	secure	password.	Signing	in	To	sign-in	to	Gmail,	visit	gmail.com	on	your	computer	or	on	your	phone.	If	it’s	your	first	time	using	Gmail,	you	may	want	to	check	out	this	Getting	Started	guide.	Transferring	mail	&	contacts	»	After	signing	up	for	Gmail,	you	can	quickly	and	easily	transfer	contacts	and	messages	from	your	old	email
account.	This	works	for	major	providers	like	Yahoo,	AOL,	Microsoft,	and	many	others	(see	full	list).	How	to	set	it	up	To	import	contacts	and/or	messages,	first	create	a	Gmail	account	and	sign	in.	Then	click	the	gear	in	the	top	right	corner	of	your	account,	select	Mail	Settings,	and	visit	the	Accounts	and	Import	tab.	There,	you’ll	see	an	“Import	Mail	and
Contacts”	button.	Custom	"from"	address	»	If	you’ve	been	using	the	same	email	address	for	a	while,	you	may	want	to	continue	to	send	mail	from	that	address.	Luckily,	you	can	switch	to	Gmail	and	still	send	emails	that	display	your	old	address	in	the	"From"	field.	How	to	set	it	up	To	add	a	different	“From”	address,	log-in	to	your	Gmail	account	and	click
the	gear	in	the	top	right	corner.	Select	Mail	Settings	and	visit	the	Accounts	and	Import	tab.	Under	“Send	Email	As”	click	Add	another	email	address.	Follow	the	steps	on-screen	(or	see	these	detailed	instructions)	to	complete	the	set	up.	Announcing	your	address	»	Once	you’ve	created	a	Gmail	account	you’ll	probably	want	to	tell	your	friends	and	family
about	your	new	address.	Email	your	friends	from	your	new	account	and	tell	them	to	contact	you	there	from	now	on.	Setting	up	an	auto-reply	You	may	also	want	to	set-up	an	auto-reply	(sometimes	called	an	“automatic	vacation	response”)	for	your	old	account.	That	way,	anyone	who	emails	your	old	address	will	get	a	message	letting	them	know	to	reach
you	at	your	new	Gmail	address.	Get	a	custom	email	address	@yourcompany.com,	including	calendar,	docs,	video	meetings	and	more,	with	access	from	your	phone	or	tablet.	Get	a	custom	email	address	@yourcompany.com,	including	calendar,	docs,	video	meetings	and	more,	with	access	from	your	phone	or	tablet.	Set	how	you	sign	in	to	Google	apps
and	services.	You	can	choose	to	sign	in	with	a	password	or	add	2-Step	Verification,	which	sends	a	security	code	to	your	phone	as	an	extra	security	step.	On	some	apps	and	devices,	you	can	use	an	app	password	to	sign	in	to	your	Google	Account.	To	sign	up	for	Gmail,	create	a	Google	Account.	You	can	use	the	username	and	password	to	sign	in	to	Gmail
and	other	Google	products	like	YouTube,	Google	Play,	and	Google	Drive.	Important:	Before	you	set	up	a	new	Gmail	account,	make	sure	to	sign	out	of	your	current	Gmail	account.	Learn	how	to	sign	out	of	Gmail.	From	your	device,	go	to	the	Google	Account	sign	in	page.	Click	Create	account.	In	the	drop	down,	select	if	the	account	is	for	your:	Personal
use	Child	Work	or	business	To	set	up	your	account,	follow	the	steps	on	the	screen.	Create	an	account	Tip:	To	use	Gmail	for	your	business,	a	Google	Workspace	account	might	be	better	for	you	than	a	personal	Google	Account.	With	Google	Workspace,	you	get	increased	storage,	professional	email	addresses,	and	additional	features.	Learn	about	Google
Workspace	pricing	and	plans.	Try	Google	Workspace	The	username	I	want	is	taken	You	can’t	create	a	Gmail	address	if	the	username	you	requested	is:	Already	being	used.	Very	similar	to	an	existing	username.	For	example,	if	example@gmail.com	already	exists,	you	can't	use	examp1e@gmail.com.	The	same	as	a	username	that	someone	used	in	the
past	and	then	deleted.	Reserved	by	Google	to	prevent	spam	or	abuse.	Someone	is	impersonating	me	If	you	believe	someone	has	created	a	Gmail	address	to	try	to	impersonate	your	identity,	you	can:	Unfortunately,	Gmail	is	unable	to	participate	in	mediations	involving	third	parties	regarding	impersonation.	Learn	more	about	Gmail	Terms	of	Use.
Related	resources	How	do	I	create	a	new	Google	Account?	Sign	in	to	Gmail	Post	to	the	help	community	Get	answers	from	community	members	Gmail	has	always	had	strong	security	as	a	foundation.	We	work	hard	to	protect	you	from	spam,	phishing	and	malware,	before	they	reach	your	inbox.	Our	AI-enhanced	spam-filtering	capabilities	block	nearly	10
million	spam	emails	every	minute.	No.	While	you	may	see	ads	in	your	no-cost	Gmail	account,	your	emails	are	private.	Google	does	not	scan	or	process	Gmail	content	for	advertising	purposes.	While	Gmail’s	features	are	secure	enough	for	most	users,	some	accounts	may	require	additional	layers	of	safety.	Google's	Advanced	Protection	Programme
safeguards	users	with	high	visibility	and	sensitive	information,	who	are	at	risk	of	targeted	online	attacks.Learn	more	Gmail	is	part	of	Google	Workspace,	where	you	can	choose	from	different	plans.	In	addition	to	what	you	love	about	Gmail,	you	get	a	custom	email	address	(@yourcompany.com),	unlimited	group	email	addresses,	99.9%	guaranteed
uptime,	twice	the	storage	of	personal	Gmail,	zero	ads,	24/7	support,	Google	Workspace	Sync	for	Microsoft	Outlook	and	more.	Learn	more	Browse	tips	and	step-by-step	guides	made	for	both	new	users	and	power	users.Help	Centre


