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Receipt	of	payment	form	template	pdf

A	receipt	is	an	acknowledgment	for	a	payment	received	in	paper	or	electronic	form.	A	receipt	lists	the	transaction	details	as	proof	that	an	invoice	has	been	paid,	partially	or	in-full.	Table	of	Contents	Business	Receipt	Download:	Adobe	PDF,	MS	Word,	ODT	Car/Vehicle	Sales	Receipt	Download:	Adobe	PDF,	MS	Word,	ODT	Cash	Payment	Receipt
Download:	Adobe	PDF,	MS	Word,	OpenDocument	Cleaning	Receipt	Download:	Adobe	PDF,	MS	Word,	OpenDocument	Credit	Card	Receipt	Download:	Adobe	PDF,	MS	Word,	OpenDocument	Delivery	Receipt	Download:	Adobe	PDF,	MS	Word,	OpenDocument	Deposit	Receipt	Download:	Adobe	PDF,	MS	Word,	OpenDocument	Donation	Receipt	Download:
Adobe	PDF,	MS	Word,	OpenDocument	Earnest	Money	Receipt	Download:	Adobe	PDF,	MS	Word,	OpenDocument	Event	Payment	Receipt	Download:	Adobe	PDF,	MS	Word,	OpenDocument	Hotel	Receipt	Download:	Adobe	PDF,	MS	Word,	OpenDocument	Itemized	Receipt	Download:	Adobe	PDF,	MS	Word,	OpenDocument	Medical	Bill	Receipt	Download:
Adobe	PDF,	MS	Word,	OpenDocument	Paid	(in-full)	Receipt	Download:	Adobe	PDF,	MS	Word,	OpenDocument	Receipt	Book	Download:	Adobe	PDF,	MS	Word,	OpenDocument	Rent	Receipt	Download:	Adobe	PDF,	MS	Word,	OpenDocument	Sales	Receipt	Download:	Adobe	PDF,	MS	Word,	OpenDocument	Security	Deposit	Receipt	Download:	Adobe	PDF,
MS	Word,	OpenDocument	What	is	a	Receipt?	A	receipt	is	a	written	record	of	a	transaction	between	two	(2)	or	more	parties.	A	standard	receipt	will	include	the	following	transaction	details:	Date;	Amount	received	($);	Payment	type;	Description	of	the	service	or	goods;	and	Who	accepted	payment.	How	Long	to	Keep	a	Receipt	According	to	the	IRS,	a
business	should	keep	their	receipts	for	three	(3)	years.	If	a	business	claimed	a	loss	for	any	tax	year,	then	the	receipts	for	that	year	must	be	kept	for	seven	(7)	years.	Source:	IRS	–	How	long	should	I	keep	records?	Receipt	vs	Invoice	The	main	difference	is	a	receipt	is	only	given	after	payment	has	been	made	and	an	invoice	is	a	demand	for	payment.
Invoice	–	Issued	before	payment.	Receipt	–	Issued	after	payment.	How	to	Make	a	Receipt	A	receipt	is	made	after	a	transaction	has	occurred	that	details	the	price	of	the	goods	or	services	along	with	any	taxes,	discounts,	shipping	fees,	or	other	line	items.	A	receipt	from	a	traditional	cash	register	is	made	from	thermal	paper	with	heat	being	applied	as
the	“ink”.	The	fastest	way	to	make	a	receipt	is	to	download	templates	in	Adobe	PDF,	Microsoft	Word	(.docx),	Open	Document	Text	(.odt).	How	to	Scan	a	Receipt	There	are	two	(2)	ways	to	scan	a	receipt:	Mobile	App	Using	a	mobile	app	is	the	easiest	way	to	capture	a	receipt	and	save	it	for	your	records.	The	top	three	(3)	apps	for	taking	photos	of	your
receipts	are:	WaveApps	–	iOS	–	Android	Expensify	–	iOS	–	Android	iScanner	–	iOS	–	Android	Physical	Scanner	Using	a	physical	scanner	is	a	traditional	way	to	store	receipts.	The	receipt	will	need	to	be	laid	down	on	the	scanner	and	can	be	saved	to	a	device	or	USB	stick.	The	best	places	to	get	a	physical	scanner	are	the	following:	How	to	Write	a	Receipt
Download:	Adobe	PDF,	Microsoft	Word	(.docx)	or	Open	Document	Text	(.odt)	To	complete	a	receipt	the	following	information	must	be	entered	(see	image	below):	Date;	Receipt	Number;	Amount	Received	($);	Transaction	Details	(what	was	purchased?);	Received	by	(seller);	Received	from	(buyer);	Payment	Method	(cash,	check,	credit	card,	etc.);	Check
Number	(if	applicable);	and	Credit	Card	Details	(if	applicable).	Sample	Receipt	Download:	Adobe	PDF,	MS	Word	(.docx),	OpenDocument	HomePrintable	Blank	Receipt	Templates	Download	a	blank	receipt	template	which	is	a	paper	document	that	represents	an	exchange	of	goods	for	monetary	funds.	The	receipt	should	have	the	date	of	sale,	item
including	a	brief	description,	price,	and	any	included	taxes.	Sort	By	:	Title	|	Most	Downloaded	The	donation	receipt	letter	for	tax	purposes,	also	known	as	Form	501c3,	is	a	document	to	be	given	to	a	contributor	of	a	non-profit	charity	that	is	recognized	by	the	Internal…	Adobe	PDF	MS	Word	Rich	Text	37,161	Downloads	The	taxi	receipt	template	is	a
form	that	is	used	by	drivers	to	give	their	customers	a	way	to	show	a	charge	for	a	ride	given	from	point	A	to…	Adobe	PDF	MS	Excel	MS	Word	Rich	Text	76,035	Downloads	An	itemized	sales	receipt	template	is	designated	for	purchases	by	customers	who	have	purchased	more	than	one	item	from	a	business.	On	each	line	there	will	be	a	column	for…
Adobe	PDF	MS	Word	Rich	Text	10,426	Downloads	Download	the	monthly	rental	payment	receipt	template	is	a	form	that	is	to	be	used	by	a	landlord	after	a	leasing	tenant	has	provided	the	rental	payment,	usually	in	cash	or…	Adobe	PDF	8,872	Downloads	The	petty	cash	sales	receipt	template	is	a	form	that	is	used	by	merchants	to	give	a	customer	a
document	that	proves	of	the	goods	that	were	purchased.	As	the…	Adobe	PDF	MS	Word	Rich	Text	5,037	Downloads	The	prepaid	taxi	fare	receipt	comes	in	2	parts	to	allow	a	paying	customer	to	pay	before	getting	a	ride	from	a	driving	company.	The	receipt	should	be	used	as	the…	Adobe	PDF	1,177	Downloads	Download	the	security	deposit	receipt
template	that	is	a	form	by	a	landlord	to	give	a	tenant	to	show	that	they	have	paid	the	deposit	required	by	the	lease	agreement.	This	is	usually…	Adobe	PDF	MS	Word	Rich	Text	8,664	Downloads	A	simple	blank	receipt	template	is	the	easiest	way	to	accept	cash,	credit	card,	or	any	other	type	of	payment	for	a	single	or	itemized	purchase	of	goods.		In
order	to…	Adobe	PDF	MS	Excel	MS	Word	Rich	Text	14,574	Downloads	Make	your	company	look	professional	using	Invoice	Home’s	gallery	of	over	100	receipt	template	designs.	While	your	competition	uses	boring	ready-made	receipts	take	advantage	of	our	templates’	features	including	getting	paid	fast	online	by	card	or	PayPal,	adding	your	own
personal	logo	to	your	receipts	and	different	options	to	send	your	receipts	to	your	customers.	Take	a	look	at	our	features	below	and	send	out	an	receipt	your	customers	will	love:	Save	Time	Using	a	Receipt	Template	Invoice	Home’s	free	receipt	template	software	automatically	saves	your	business	information,	customer	information,	and	product
information	making	billing	a	breeze.	When	you’re	ready	to	make	a	new	receipt,	whether	it’s	a	receipt	template	for	selling	clothing,	a	rent	receipt	template	as	a	landlord	or	even	a	cash	receipt	template	for	a	big	sale,	simply	open	a	new	receipt	and	voila!	Your	saved	information	is	automatically	imported	from	our	system.	All	you	need	to	do	is	add	goods
or	services	based	on	your	customers’	request	and	in	a	matter	of	minutes	you	will	have	a	completed	receipt	to	be	emailed	or	printed.	This	is	an	advantage	over	receipt	template	word	documents	which	make	you	enter	in	your	information	every	time	you	wish	to	create	a	new	receipt.	Spend	less	time	making	receipts	and	more	time	expanding	your
business!	Choose	Your	Best	Contact	Method	If	you	offer	goods	and	services	online	you	probably	use	email	to	connect	with	your	global	customers	while,	on	the	other	hand,	if	you	have	a	brick	and	mortar	store	or	work	on-site,	paper	receipts	are	the	way	to	go.	No	matter	what	way	you	prefer	to	communicate	with	your	customers,	whether	it’s	email,
traditional	mail,	or	both,	Invoice	Home	has	your	back.	Once	you	create	and	save	your	receipt	using	our	free	receipt	template	you	have	many	options	on	how	to	send.	You	can	send	your	receipt	directly	via	email	using	our	system,	you	can	download	your	receipt	as	a	PDF	file	(which	you	can	convert	into	a	receipt	template	word	file)	to	be	sent	through
your	business	email,	or	you	can	print	the	receipt	right	from	our	website.	Perhaps	if	you	are	a	landlord	and	keep	in	constant	communication	with	your	tenants	it	is	best	to	send	your	rent	receipt	template	through	email	while	antique	shop	owners	may	go	for	paper	cash	receipt	templates	for	their	ever-changing	customers.	Better	yet,	you	can	even	turn
your	initial	invoice	template	into	a	receipt	in	one	click!	No	matter	who	your	customers	are	or	where	they	are	you’ll	never	be	without	contact.	Separate	Yourself	from	Your	Competition	Traditional	online	invoicing	software	and	receipt	template	word	programs	only	allow	you	to	fill	in	the	blanks	for	one	receipt	style	(or	change	the	colors	if	you’re	lucky),
while	Invoice	Home’s	template	gallery	features	over	100	receipt	designs	created	by	professional	graphic	designers.	Customers	are	sure	to	be	impressed	by	whichever	design	you	choose,	whether	it	be	classic	scrolls,	modern	color	blocking	or	even	holiday	designs,	and	will	see	your	business	as	more	professional.	If	you	care	even	about	the	small	details
such	as	your	receipts	then	your	customers	will	get	a	sense	of	how	much	you	care	about	your	business	and	really	how	much	you	care	about	them.	Our	free	receipt	template	styles	even	allow	you	to	upload	your	own	logo	making	your	receipts	as	professional	as	possible.	If	you	just	started	your	business	and	do	not	have	your	own	personal	logo	you	can
even	choose	from	one	of	500	pre-designed	logos	featuring	different	jobs,	different	workers	and	classic	icons.	By	using	our	software	you	will	make	fully	personalized	receipts	that	will	make	your	customers	think	you	spent	way	more	than	the	cost	of	our	unlimited	plan.	Pick	Your	Payment	Method	For	customers	who	prefer	to	pay	online	you	can	use	our
payment	links	feature	when	sending	your	receipt	via	email.	Whether	they	picked	to	pay	with	PayPal	or	their	credit	card	using	Stripe,	the	guesswork	is	gone	as	to	when	you	will	be	paid	as	the	money	will	transfer	directly	to	your	PayPal	or	bank	account.	Most	receipt	template	word	programs	only	give	you	the	template	while	Invoice	Home	is	here	to	help
you	get	paid	fast.	Page	2	Or	sign	in	with	services	you	already	have	Downloadable,	printable,	easy	to	use.These	free	receipt	forms	and	templates	are	for	business	or	personal	use	and	are	suitable	for	any	bookkeeper,	business	owner,	landlord	or	seller	who	has	to	give	a	receipt	to	a	customer	or	tenant.	The	Excel	and	Word	versions	are	fully	customizable
so	you	can	adapt	them	to	your	particular	situation.You	can	print	the	PDF	templates	to	fill	in	with	your	own	handwriting.	Not	all	receipts	have	blank	PDF’s	because	some	don’t	lend	themselves	well	to	a	blank	format.	Receipt	Definition:	A	receipt	is	the	written	proof	that	a	person	or	business	has	received	a	specified	amount	of	cash	for	payment	of	goods
or	services	provided.	The	following	terms	are	used	a	lot	so	you	need	to	remember	them:-PAYER	–	person	or	business	paying	the	cashPAYEE	–	person	or	business	receiving	the	cash	Free	Printable	Receipt	Rent	Receipt	Template	Cash	Receipt	Template	Word	Receipt	Template	When	a	customer	pays	cash	it	should	be	counted	and	the	amount	verified/
Then	the	receipt	can	and	should	be	written	up	and	handed	to	the	payer	-	immediately	if	possible.This	provides	proof	of	payment	and	is	considered	an	accounting	source	document.It	should	not	be	necessary	to	do	receipts	for	the	following	types	of	payment:-Cheques/Checks:		This	is	because	a	cheque/check	has	to	be	written	in	the	name	of	the	payee.
When	the	payee	deposits	it	to	their	bank,	the	amount	is	withdrawn	from	the	payer’s	bank	account.	This	cheque/check	withdrawal	is	proof	of	their	payment.Direct	Bank	Payments:	A	direct	bank	payment	can	only	go	from	the	payer’s	bank	account	to	the	bank	account	of	the	payee	they	have	entered	in	their	bank	system	and	in	the	exact	amount	the	payer
has	typed	in.	The	payment	shows	up	on	the	bank	statement,	which	is	a	proof	of	payment.	However,	there	is	no	fixed	rule	about	this	so	receipts	can	be	issued	for	bank	transfers	and	cheques/checks	if	that’s	what	you	want	to	do.	In	fact,	it	is	a	good	idea	to	do	one	if	there	has	been	some	problem	in	the	past	and	the	payer	needs	reassurance	from	the	payee
that	their	cheque/check	or	bank	payment	has	actually	been	received.	2.	Issuing	a	receipt	in	place	of	customer	statements	Receipts	can	be	issued	to	customers	if	your	business	does	not	issue	statements	to	customers.	Usually,	a	statement	tells	a	customer	what	invoices	they	owe	and	which	ones	they	have	paid,	but	if	you	are	not	issuing	statements	of
account,	a	receipt	can	be	sent	to	the	customer	as	a	way	of	letting	them	know	that	you	have	received	their	payment.You	can	utilize	any	of	our	free	receipt	forms	for	this	purpose.	Usually,	the	payee	should	issue	a	receipt	but	if	the	payee	is	unable	to	do	one,	the	payer	can	prepare	it	and	get	the	payee	to	sign	it	at	the	time	the	cash	is	handed	over.
Handling/Filing	the	Receipt	In	the	bookkeeping	records,	the	payee	should	keep	copies	of	the	receipts	they	have	issued	and	file	them	in	the	banking	folder,	or	attached	to	the	paid	sales	invoices.The	payer	should	keep	the	receipts	they	are	given	in	their	bills	or	banking	folder.	There	is	nothing	to	stop	a	seller	from	one	day	coming	back	to	the	buyer	and
demanding	payment	if	a	receipt	was	never	issued	to	prove	that	payment	was	already	made.	This	is	especially	true	for	tenants	who	pay	cash	to	a	landlord	(even	if	you	know	and	trust	the	landlord	because	people	can	forget	things	easily).	I	was	personally	stung	by	this	problem	in	my	early	20's	where	I	had	to	pay	a	month’s	rent	again	because	I	had	no
proof	that	I	had	paid	already	and	the	landlord	apparently	could	not	remember	my	original	payment.	I	refused	to	pay	with	cash	after	that!	Lesson	learned.	Receipt	Format	The	receipt	format	should	contain	as	much	information	about	the	payment	as	possible	to	make	it	a	complete	document	that	can	hold	up	in	a	legal	situation.	If	you	browse	through	our
various	free	receipt	forms	you	will	learn	what	basic	details	need	to	be	included.	Interesting	Fact	-	Receipts	are	being	used	less	and	less	as	people	move	to	bank	cards	and	other	forms	of	electronic	payment.	We	just	might	become	a	cashless	society	one	day	due	to	the	fact	that	cash	gets	lost	and	stolen,	it’s	not	always	convenient	to	carry	around,	it	can
be	awkward	making	sure	the	right	change	is	available	etc.In	the	meantime,	make	the	most	of	these	free	receipt	forms!	Home	>	Free	Receipt	Forms	When	you	receive	a	payment	from	a	customer,	especially	if	the	payment	is	in	cash,	you	may	be	asked	to	provide	a	receipt.	A	receipt	could	be	just	a	statement	written	out	by	hand	or	torn	out	of	a	receipt
book	that	you	purchase	from	your	office	supply	company.	But,	you	can	also	create	and	print	your	own	customized	receipt	forms	using	our	free	receipt	templates.	Advertisement	Note:	If	you	are	using	an	invoice	template	to	bill	your	customers,	you	don't	need	a	separate	receipt	template.	You	could	just	stamp	or	write	"Paid"	in	big	letters	on	a	copy	of	the
Invoice.	Printable	Receipt	Forms	for	Cash	and	Rent	Receipts	View	Screenshot	For	landlords	and	tenants:	Print	rent	receipts	3-to-a-page	using	either	a	PDF	blank	receipt	form	or	our	Excel	template.	View	Screenshot	Like	the	rent	receipt,	this	cash	receipt	file	includes	3	forms	on	a	single	page.	The	Excel	template	will	automatically	display	the	written
form	of	the	amount	after	you	enter	the	number	in	the	Amount	field.	Other	Receipt	Templates	Simple	Receipt	Template	An	easy	way	to	create	a	receipt	is	to	slap	an	image	across	an	invoice	to	indicate	that	it	has	been	paid.	Packing	Slip	Template	If	you	are	shipping	a	product,	you	can	use	a	packing	slip	in	addition	to	a	sales	receipt.	Note:	For	Donation
Receipts	there	are	specific	laws	regarding	receipts	for	tax-deductible	charitable	contributions.	See	Written	Record	of	Charitable	Contribution	at	irs.gov	and	IRS	publication	1771.	Other	Receipt	Forms	and	Printable	Receipts	Printable	Receipts	at	PrintableCashReceipts.com	-	Quite	a	few	different	receipt	forms.	The	PDF	files	are	free,	but	the	receipt
templates	for	Word	are	not.	Blank	Rent	Receipt	at	thelpa.com	-	A	basic	blank	printable	rent	receipt	(with	a	large	LPA	logo).	Disclaimer:	There	are	many	different	local,	city,	county	and	state	laws,	so	you	may	want	to	seek	professional	legal	advice	to	make	sure	you	are	following	the	proper	procedure	regarding	creating	and	filling	out	receipt	forms.
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